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OFFICE MEMORANDUM

The Centre has segregated and labeled several e-Waste of the office till 31.03.2023
through an internal committee. The same are required to be disposed of as e-Waste

after verification with stock register through an enlisted/ registered/ authorized
vendor of WBEIDC.

The physical verification of library books of the Centre was pending and the same
has recently been done by a Committee. The Committee has submitted its report.

Both the above issues were placed before the Executive Committee of the Centre and
were deliberated in its 20t meeting held on 11.10.2023. As per decision of the EC in
this regard, the following Committee is hereby constituted for disposal of e-Waste
items and writing of obsolete library books:

1. Smt. Debapriya Bhattacharyya, PTO Chairperson
2. Shri Kalluru Hemanth Reddy, TO Member
3. Shri Ansuman Mukherjee, FO Member-Secretary

Terms of Reference:
For Disposal of e-Waste:
o Updation of Stock Register
e Calculation of depreciated value
e Identification of items for disposal
¢ Disposal of identified items

For Writing of Obsolete Library Books:
e Writing off obsolete books as per physical verification of library books after
calculation of depreciated value

The Report of the Committee is required to be submitted by 15.12.2023.

A\ S

(V. Krishnamurthy)
Executive Director
To: Members concerned
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